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I. O0mue noJiokeHud

1.1. bubnuoTteka obecreyrBaeT MPaBO yYaCTHUKOB 00Pa30BaTENBHOIO IpOLEcca
Ha GecruraTHOe MoJb30BaHue OUOINOTeTHO-UHPOPMALITOHHBIMH PECYPCAMHU.
1.2.06ecnieyeHHOCTh OUOMUOTEKH y4eOHBIMU, METOAMYECKUMHU WU CIIPABOYHBIMHU
TOKYMEHTaMH YYUTBIBAETCS IIPH JTULEH3UPOBAHUN Y UPEIKICHHU.

1.3. bubnuoreka  pPYKOBOJACTBYETCS B CBOeH [eATEIBHOCTH (eaepalbHBIMU
3aKOHaMHM, yKa3aMu W pacropsbkeHussMua Ilpesunenta Poccutickolt @epnepauuy,
TIOCTAHOBJICHUSMHU U pacnopsbkeHussMu [IpaBurenscTBa Poccniickoit @enepanyu u
UCIIOJHUTEIBHBIX OpraHoB cyOBeKTOB Poccuiickoi denepanuu, pelIeHAIMA
3amagHoro ympasieHus MunncrepcTBa obpasoBaHus U Hayku (Camapckoi
00J1aCTH, YCTaBOM Y UpPEK/ICHHs, HACTOSILINM IIOJIOKEHUEM.

1.4. JlesTenbHOCTh OHOIMOTEKM OCHOBBIBAETCS HA INPUHIMIIAX HIE€MOKDAaTHH,
ryMaHu3Mma, OOIIEeJOCTYITHOCTH, IPHOPUTETa OOIIEUENIOBEYECKUX IEHHOCTEH,
rpak1aHCTBEHHOCTH, CBOOOIHOTO pa3BUTHs JTUYHOCTH.

1.5. TTopsmox MONB30BaHUs HCTOYHHKAMU HH(QOPMAllWH, IEpPEeYeHb OCHOBHBIX
YCIIyT W YCJIOBHS UX IpenocTaBieHus onpeznenstorcs [Tonoxenuem o 6ubnuoreke
0011e00pa30BaTENBHOTO yUpeKaeHus ¥ [lpaBuiaMu IOIb30BaHUS OHONIMOTEKOH,
YTBEPKIEHHBIMU PYKOBOIUTEEM Y UpEIKACHUSL.

1.6. O0eoOpazoBaTebHOE YUPEXKIEHHE HECET OTBETCTBEHHOCTE 3a JIOCTYITHOCTh
U Ka4ecTBO OMOIHoTeUHO-UH(DOPMATHOHHOTO 00CTy)KUBaHUsl OUOITMOTEKH.

1.7. Opranuzanysi 0OCTy)KUBaHHS YYacTHHKOB 00pa3oBaTENBHOrO Ipolecca
IPOM3BOJMTCS B COOTBETCTBHM C TIPaBUIaMH TEXHUKU O€30MaCHOCTH W

IIPOTHBOIIOKAPHBIMU, CAHUTAPHO-TUTUEHUYECKUMH TPeOOBaHUAMH.
2. OcHOBHBIE 321aYH
2.1. OcHOBHBIMY 3a1auyaMy OUOTUOTEKH SIBIISAIOTCH:

a) oOecrieyeHue  ydacTHHKaM  00pa3oBaTeIpbHOrO  Ipolecca —

00ydJaroIuMesl, IMeJaroruyeckuM paboTHUKAM, pPOIHUTENIM (HMHBIM 3aKOHHBIM




MpenCcTaBUTeNsIM) oOydJaromuxces (mamee — NoJIB30BaTeNsiM) — JOCTyIa K
uadopMaluy, 3HAHUSIM, HICsM, Kynm);ﬁﬂbm IIEHHOCTSAM  IIOCPEIACTBOM
HCIIOTIB30BaHU OuOIMOTEYHO-MH(POPMALIUOHHEIX pecypcoB
006111e00pa30BaTENBHOIO yqpemﬂeﬂnﬁ Ha pas3lIMYHBIX HOCHUTEAX: OyMaXHOM
(kHmKHBI QOHA, QOHI HEePUOIUYECKUX W3MaHuM); MarHUTHOM (bonn aynuo- u
puneokaccer); wadposoy (CD-MCKH); KOMMYHHKATHBHOM (KOMITBIOTEPHBIC CETH)
1 HHBIX HOCUTEIIAX;

6) BOCHIHUTaHHE KyJIbTYPHOTO M IPaKITAHCKOTO CaMOCO3HAHMS, IOMOIIb B
COIUAaTU3aLM| 00YyUaroIIerocs, pa3BUTUU €r0 TBOPYECKOTO MOTEHIIHAA;

B) (OpMHpOBaHNE HABHIKOB HE3aBHCHMOIO OMOIHOTEYHOIO IOJB30BATENI:
o6yueHHne TIOUCKY, 0TGOPY ¥ KPUTHUECKON OLEHKe HHpOpMALIH;

I) COBEpILEHCTBOBAHKE MPEJOCTABIAEeMBbIX OMOIMOTEKON YCIyr Ha OCHOBE
BHEJPEHHS HOBBIX WHGOPMAILMOHHBIX TEXHOJOTMH M  KOMIIBIOTEpPU3ALHH

6UOMMOTEYHO-UHPOPMALIMOHHBIX ~ TIPOLECcoB,  (opMUpOBaHHE  KOMPOPTHOH

OMOTHOTEYHOH CpEeJIbl.
3. OcHoBHBbIe QyHKIHH

3.1. Jlns peanu3alyid OCHOBHBIX 3aJa4 OMOIHoTeKa:

a) ¢dopmupyer  QoHny  OGubGnroTeYHO-MH()OPMAIMOHHBIX  PECypcoB
00111€00pa30BaTENBHOTO YUPEXKICHHUS:

* KOMIUIEKTYET YHHUBepcaibHbll (OHI Yy4eOHBIMH, XYIO0XKECTBCHHBIMMU,
HAYYHBIMM, CIPABOYHBIMK, IIEJATOTMYECKMMM ¥  HAYYHO-TIOIYJISIPHBIMU
JOKYMEHTaMH Ha TPAJUIIHOHHbIX ¥ HETPaJUIIMOHHBIX HOCUTEIISAX umbopmaﬁuu;

* TIOTTONTHSIET POHN HH@)opMauHOHﬁBIMH pecypcamu cet MHTepHET, 6a3aMu
1 OaHKaMM JaHHBIX APYTUX YUPEKISHUN U OpraHu3allum;

* aKKyMyJHupyeT GOHI TOKyMEHTOB, CO3/1aBaeMbIX B 0011e00pa30BaTelbHOM
yupexaenun  (myOnukarmii u  paGor memaroroB  o6uieo0pa3oBaTenbHOIrO
yUpeKIeHUs, JIyUlInX Hay4dHbIX paboT u pedepaToB 00yHaroLUXCs U ap.);

* OCYIIECTBIIICT pa3MEILICHNE, OpraHu3alio 1 COXPAHHOCTh JOKYMEHTOB,




0) cozmaeT MHOOPMAIIMOHHYIO IIPOAYKIHUIO:

* OCYILIECTBIISIET AHAIMTHKO-CHHTETHYECKYIO TIepepaboTKy HH(OPMALIHK;

* OpraHW3yeT ¥ BeIeT ClpaBOYHO-OMOIMorpaduuecKkuil amnmapar: KaTaaord
(andaBUTHEIY, CHCTEMATHYECKHil), KapTOTEKH (CHCTEMATHYECKYIO KapTOTEKY
cTaTel, TeMAaTHYecKHe KapTOTEKH), SJEKTPOHHBIA Karajor, 06a3bl NaHHBIX IO
npoduiio 0011e00pa30BaTENLHOTO YUPEKACHHUS;

° pa3pabaThiBAET PpEKOMEHJaTeNbHBle OmlOnuorpapuyeckue 1ocoous
(criicku, 0630pbl, yKa3aTelu U T.11.);

o obecrieunBaeT MH(GOPMUpPOBaHUE I[ONB30BaTENel 00 WHPOPMALUOHHOU
TIPOIYKIIAH;

B) ocymecTBiseT au(QepeHInpoBaHHGe OHOIMOTeYHO-NH(OPMAIIHOHHOS
o0cmyxuBaHUE 00yJarOLIUXCS:

* peJocTaBiIsieT HHGOPMAIMOHHBIE PECYPChl HA PA3IMYHBIX HOCHUTEIAX Ha
OCHOBE M3Y4YeHHs HX MHTEPECOB U HHGOPMAIOHHEIX MOTPeOHOCTEH;

¢ CO3[@eT YCNIOBHMS [Js pealu3aldd CaMOCTOATENBHOCTH B OOy4YeHHH,
[TO3HABATEILHON, TBOPYECKOW MEATETBHOCTH C OIOpOHW Ha KOMMYHHUKALHMIO;
CrIoco6CTBYeT —Pa3sBUTHIO HABBIKOB caMoOOydeHHst (y4acTHe B CETEBBIX
ONIUMITHANIAX, TEJIEKOMMYHUKAIIMOHHBIX IIPOEKTaX B CHCTeME IUCTAHLIMOHHOIO
o0yueHns);

o opraHmsyer OOyueHHE HABBIKAM HE3aBHCHMOrO  OMOIMOTEYHOrO
0J1b30BaTeNs ¥ MOTpeduTens HHPopMalii, COAEHCTBYET HHTErPallii KOMILIEKCa
3HAHWUH, yMEHUH ¥ HaBBIKOB paboTh! ¢ KHUIOHM 1 HHGOpMaLHei;

e OKa3blBaeT MH(MOPMAIMOHHYIO TMOANEPXKKY B PpEIIeHWH 3ajad,
BO3HUKAIONUX B TIpolecce MX yueOHOM, caMooOpa3oBaTeNbHOW ¥ IOCYrOBOH
e TeIbHOCTH; |

* OpraHM3yeT MAacCOBBIE MEpONpHUATHs, OPUECHTUPOBAHHBIC HA Pa3sBUTHE
o0miefl, ¥ UUTATENBCKOM KyJBTYphl JIMYHOCTH, COJIEHCTBYET pPa3sBUTUIO
KPUTHYECKOTO MBIIICHHS;

* CONEUCTBYET uJE€HaM Heﬂaromqecrc;j}o KOJIJIEKTHBA U aJMUHUCTpPaLUH

yUpeKIEHHs B OpraHu3aluy 00pasoBaTeIpHOTO IPOIecca | I0Cyra 00y aroiuxcs




(mpocmotp  BumeodmabMoB,  CD-muckoB, — Mpe3eHTAlMM  Pa3sBHBAIOIIMX
KOMITBIOTEPHBIX UTD);

r) ocymecTBiseT AudhepeHIpoBaHHOe OHOIHNOTEYHO-HH(POPMALUOHHOE
06 CITy)KMBaHKE TIeAarormdeckux paboTHUKOB:

e BEISB/ISIET MHGMOPMAIIMOHHBIE MOTPEOHOCTH M YAOBIETBOPSET 3aIpOChl,
cBsI3aHHBIE ¢ 00y4eHUEeM, BOCIIUTAHHEM U 3[0POBEEM JIETEH;

* BEISIBIISET MHGOPMAIHOHHbBIE MOTPEOHOCTH W YIOBIETBOPSET 3alpPOCHI B
001acTH TIeJarorMdeckKuX HHHOBAIMN U HOBBIX TEXHOJIOTHH;

o cojeiicTByeT  TPO(ECCHOHAIBHOM  KOMIIETEHLMH,  [OBBILICHHIO
KBaJIM(PUKALIUHY, IPOBEIECHHUIO aTTECTALIUH,

e co3maeT OaHK I€Jarorn4eckod HWHQOpMAIMM KaK OCHOBBI €IMHOU
MH(OPMAIIMOHHON CIIyKO0BI 00111e00pa30BaTENIBHOTO yUPEIKAEHHSI, OCYILECTBIAET
HAKOTIJIEHHE, CHCTEMAaTH3alMo nH(OpMalUy N0 [IpeIMEeTaM, pasaeniaM U TeMaM;

° OpraHU3yeT MOCTYN K GaHKy IIeJarorndeckod MH(OpMalud Ha JIOOBIX
HOCHTEISAX; IIPOCMOTP JIEKTPOHHBIX BEPCHUM MEaroruueCcKuX U3aHui;

* OCYIIeCTBJsET TeKyllee WHpOpMUpOBaHHE (IHM HH(OPMAUKUHU, O030pEI
HOBBIX IOCTYIUIEHWM ¥  IyOnukauuii), HHQOPMHPOBAHHE PYKOBOJACTBA
00111e00pa30BaTENIEHOTO YUPEIKICHUS 1o BOIIPOCAM yIIpaBIICHUS
o0pa3zoBaTeabHEIM IIPOLIECCOM;

¢ TOJIJIEPXKUBAET ESTENBHOCTh IeNarOrMuecKHX pPabOTHUKOB B 00JacTH
cosnaHust UHGOPMALMOHHBIX MPOLYKTOB (JOKyMeHTOB, 6a3 JaHHbIX, Web-cTpanui
U T.IL);

. CIIOCOOCTBYET  IPOBENEHUIO  3aHSITHUH nmo  GopMHPOBAHUIO
UHOOPMAIMOHHON KyJIBTYpHl; SBIAETCS 0a30d sl MPOBEACHUS npaxmﬁecmx
3aEATHH 1Mo paboTe ¢ HHGOPMAIHOHHBEIMU PECYPCaMU;

1) ocywecTBiseT aubdepeHnpoBaHHOe OHOIHOTEYHO-HHPOPMALIUMOHHOE
o6CIIy’)KMBaHUE POAUTENEH (MHBIX 3aKOHHBIX IIPE/ICTABUTENEN) 00y YaroImuXCsl:

* YIIOBIETBOPSET 3ampoChl IOJb30BaTeneil U HMHOGOPMHUPYET O HOBBIX

[IOCTYIUIEHUSX B OUOIHNOTEKY;




* KOHCYJIGTHPYET 10 BOIPOCAM OPraHW3alldi CEMEHHOro YTCHHS, 3HAKOMUT
¢ uadopMarueil 10 BOCIIUTAHUIO JETEH;

* KOHCYJIETHPYET I10 BOIpocaM yueOHbIX-U3JaH|H Ui 00yJaroLIuXCs.




4. OpraHusauus JesaTejJbHOCTH OHGIHOTeKH

4.1. bubmuoreuno-uHGopManHoHHOe OGCIyKMBAHHME OCYILIECTBISETCS Ha
OCHOBE OHONMOTEUHO-MH(OPMAIOHHEIX PECYPCOB B COOTBETCTBHH C yUeGHEIM H
BOCITHTATEIbHBIM IIaHAMH 00111e00pa30BaTeIbHOIO YUPEIKAEHHUS, IPOrpaMMaMH,
IIPOEKTaMH U IIJIAHOM PadOThl OUOIHOTEKHU.

4.2. bubOnmorexka BmpaBe NpPeNOCTABIATh IUIATHBIE OHOIHOTEUHO-
MH(QOPMAIIMOHHBIE YCIYTH,  I[epeYeHb KOTOPHIX ONpeAeseTcs yCTaBOM
0011e00pa30BaTENBHOTO YUPEKACHHS

43. B memsax obecnedeHus MOJEPHU3ALMH OUOIHOTEKH B YCIIOBUSX
uH(popMaTh3auuu 00pa3soBaHMs W B  TpefelaX CPeiCTB, BBLIENSEMBIX
yapenuTeinsiMu, obimeobpasoBaTebHOe yupexaeH e 00eceunBaeT GHOINOTeKy:

* TapaHTHPOBAHHBIM (DMHAHCUPOBAHHMEM KOMILIEKTOBAHHS OUOIHOTEYHO-
MH(QOPMALIMOHHBIX PECYpPCOB;

* HEOOXOMMMBIMU CIIy)KeOHBLIMH W IIPOM3BOJCTBEHHBIMH ITOMEIIECHUSMH B
COOTBETCTBHU CO CTPYKTypOil OMONMOTEKM W HOPMATHBAMU [0 TEXHHUKE
0e30MmacHOCTH 3KCIITyaTallHd KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIAKHOCTH,
3aMBUICHHOCTH  TIOMEIICHHUS,  KOPPO3HOHHO-aKTUBHBIX  [pUMeced  Miu
3JIEKTPONPOBOJSAIIEH [BUIM) U B COOTBETCTBUU C mojioskenusmu CaulluH;

* COBPEMEHHOH 3JIEKTPOHHO-BEIYHCIUTEIBHOMN, TENEKOMMYHHKAIHOHHON 1
KOITMPOBANbHO-MHOXKUTEJIbHOH TeXHHUKOH M HEOOXOAUMBIMH IPOrpPaMMHBIMU
IIPOYKTaMH,

° DPEMOHTOM U CEPBHUCHBIM OOCIY)KUBAHHEM TEXHHKH U OGOPYIOBAHHS
OubIHOTEKH;

* OUOJIMOTETHOM TEXHUKON 1 KaHLEISPCKUMU IPUHAIJIEAKHOCTSIMHU.

4.4.  OO6meoOpasoBaTeNlbHOE  yUPEeXAEHHE  CO3TAeT YCIOBUSL s
COXPaHHOCTH aNIaparypsl, 000pyT0BaHUS K UMYIIECTBA GUOIHOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTb M KAYECTBO KOMILIEKTOBAHUS
OCHOBHOro  ¢oHHa OWUOIMOTEKH, KOMIUIEKTOBAHUE ydyeOHOro ¢oHma B

COOTBETCTBUH C (eiepallbHBIMU NEPEUHSIMH Y4eGHUKOB U YIeGHO-METONUIeCKIX




W3aHui, CO3IaHHe HeOOXOMMMBIX YCIIOBU ISl NeATeIbHOCTH OUOIMOTeKH HECeT
JMPEKTOP LIKOJIBI

4.6. Pexxum paboTE OMOTHOTEKU ONPENEIeTCs 3aBeyOIUM OubIIMOTEKON
(6ubnmoTekapeM) B COOTBETCTBHH C TIpaBWIaMH BHYTPEHHETO paclopsika
00111€00pa30BaTENBHOIO YUPSIKICHHS. K

4.7, B LHesx obecrieueHUs palMoHaIbHOTO HUCIIOJIL30BaHUI
MH(MOPMALMOHHBIX PECYpCOB B paboTe ¢ NETPMH M HOHOLIECCTBOM OoubauoTexa

06Ie06Pa30BATENBHOTO — YIPEXKACHHS — B3aUMOJICHCTBYET € OoubamoTeKaMu

MuHHCTepCcTBa Ky IbTyphl Poccuiickoi Denepanii.
5. Ynpasienue. llITaTer

5.1 VYmnpasienue OUOIUOTEKOHW OCYIIECTBIACTCA B COOTBETCTBHM C
3aKOHOJATENBCTBOM Poccuiickon (I)e,[lepaII,HH:Eyﬁ'BeKTOB Poccuiickoit @enepauun
¥ yCTaBOM 00111e00pa30BaTeIbHOIO yUPEXKACHHU.

5.2. O6lee pyKOBOICTBO JEATEIbHOCTBIO OMOIMOTEKH OCYIIECTBIACT
ITUPEKTOP LIKOJIBL.

5.3. PyKoBOJICTBO GUOIMOTEKON OCYILECTBIAET 3aBelyroLui OnbInoTeKoH
(6ubaroTeKapb), KOTOPBIM HeceT OTBETCTBEHHOCTh B  Ipejenax CBOEH
KOMIIETEHIIMMA TIepesi OOINECTBOM ¥ pyKoBoAguTeneM 001eodpa3oBaTebHOTO
yUpeXeHus, OOyYaloIMMHCHA, WX  PORWTENSMH  (MHBEIMM  3aKOHHBIMH
MPe/ICTABUTENISIMU) 32 OPTraHU3alMI0 U Pe3yJIbTaThl AEATEIbHOCTH OuOIMOTEKU B
COOTBETCTBUM C (QYHKIMOHAJIBHBIMH O0S3aHHOCTAMH, IPELyCMOTPEHHBIMA
xBaIM(UKAMOHHEIME  TpeOOBAHUSMH, TPYHOBBIM JOTOBOPOM 0 yCTaBOM
- 00111e00pa30BaTENIBHOIO YUPEIKACHUS.

5.4. 3apemyrommi  OGubnuorexoii  (OmOnmoTekapp) — Ha3HAYACTCA
DYKOBOJMTENEM 00IIe00pa3oBaTeNbHOTO YUPSXKASHHS, MOKET SABIATHCSA HICHOM
IeJarOTUYECKOr0 KOJUIEKTHBA MU BXOAWTH B COCTaB IE€IarOrM4eCcKOro CoBeTa

00111e00pa30BaTEIBLHOTO YUPEIKACHHUS.



5.5. Meroauueckoe — COIPOBOXKIECHUE  OEATEILHOCTH oubnuoTeKH
ofecriednBaeT CHEUUATUCT (METOMUCT) MO y4eOHbIM (GOHIaM U LIKOJIBHBIM
Oubnuorexam opraHa 3amagHoOro ynpaBlIeHWs: MUHHCTEPCTBA OO0pa3OBaHHMEM H
Hayku Camapckoit o06macTd, Yy4UpexAeHHs CHCTEMBl IIEPETIOATOTOBKUA U
[OBBIIIEHUS KBaTU(DUKALMU, PETHOHAIBHOTO HH(MOPMAIIMOHHOT O IIEHTPA.

5.6. 3apemyrommii Gubnuorexoit (6bubmmoTekaph) paspabaTblBaeT U
IpEJCTaBIsIET  PYKOBOAWTENIO  00IIeoOpa3oBaTeNbHOrO  y4YPEXKIECHHs — Ha
YTBEPI)KICHUE CIEAYIOIINE TOKYMEHTEI:

a) IoJI0XKeHre 0 OubIMoTeKe, paByia IOJIb30BaHUs OUOINOTEKOH;

0) MIIaHOBO-OTYETHYIO JIOKYMEHTALIMIO;

B) TEXHOJOTUYECKYIO JTOKYMEHTAIHIO.

5.7. Ha pabGory B 0OubOauOTeKy IIPUHUMAIOTCA JIMLA, HMEIOIIHe
HEOOXOIUMYIO npodecCHOHAIBHYIO MOATrOTOBKY, COOTBETCTBYIOIILYIO
TpeGoBaHMAM KBATU(PHUKAIHOHHON XapaKTePUCTUKH 110 JOJLKHOCTH U IOy YeHHOM
CIeINaTBFHOCTH, TOATBEPKIACHHYIO ;[oxyMe-I;TaMH 00 oOpazoBanuu u (WIIH)
KBaTU(UKALIUU.

5.8. PabotHuku OUOIMOTEK MOLYT OCYLIECTB/IATH IMENAroTHYECKYIO
nesrensHocTh. CoBMelieHrne OMOIHOTEYHO-UH(POPMALIMOHHON U NeAaroruyeckou
JIEATENIBHOCTH  OCYIUECTBIsieTcsl  paOOTHUKOM  OUOMMOTEKM  TONBKO  Ha
n00pOBOJIBHOM OCHOBE.

5.9 Tpynoseie OTHOLLIECHHUS pabOTHUKOB Ooubnuorexu u
00111e00pa30BaTEILHOTO  YUPEKACHUS PETyJIHUPYIOTCS TPYAOBEIM JOTOBOPOM,
VCJIOBMSL KOTOPOTO HE MOJIKHBI NPOTUBOPEYUTH 3aKOHOAATENLCTBY PoccuiicKoi

@enepallui 0 TPyIeE.
6. I[IpaBa u 00s13aHHOCTH OHOJIHOTEKH

6.1. PaGoTHuku OUOIMOTEK UMEIOT IIPaBo:
a) CaMOCTOSTEIbHO BBIOUPAaTh (OPMBI, CPEICTBA U METOABl OMOIMOTEUHO-

ZEHé}ODMaHHOH HOTO 06CH}/’KHB8HHH OGP&BOBB.TSHBHOFO H BOCIHTATCIBHOT'O



IPOLIECCOB B COOTBETCTBHM C LENsIMM M 3afadaM{, yKa3aHHBIMH B YCTaBe
001meo6pa3oBaTebHOTO  YUpeXKJIEHMs W TIOJOKeHMH o  Oubnmoreke
001me00pa3zoBaTeILHOIO YUPEIKICHHS;

0) NpOBOAUTH B yCTAHOBIEHHOM IOpPsAJKE (DaKyIbTaTUBHEIEC 3aHATUSA, YPOKH
U KpYyXKH OubnnoreuHo-Onbiuorpaguueckux 3HaHUNM U HH(OPMALMOHHOM
KYJBTYPEI;

B) OIPENENsTh HCTOUHMUKH KOMIIIEKTOBAHHS MHDOPMAIHOHHBIX PECYPCOB;

) U3BIMaTh U PEATM30BBIBATH HOKYMEHTHI U3 (DOHIOB B COOTBETCTBUH C
WHCTPYKILIKEH 10 yueTy Oubmuoreqnoro Gpoumaa;

JI) OIpeAessITh B COOTBETCTBHM C MpaBWJIAMH I10JIb30BaHUS OUOIUOTEKON
0011e00pa30BaTeIbHOTO  YUPEKICHUS,  YTBEPKICHHBIMH  PYKOBOAUTEIIEM

00111e00pa30BaTEIBPHOTO YUPEKACHHUS, M II0 COIVIACOBAHUIO C POAUTEIHECKUM

KOMUTETOM HJIM TIOIICYUTEIBCKUM COBETOM BHUJIBI W pasMephl KOMIEHCAIMH
yuepba, HAaHECEHHOT'O I10JIb30BATENIMHA OUOIHOTEKH,

’K) y4acTBOBaTh B YIIPAaBICHUH OOIICO0pA30BaTENBHEIM YUYPEKICHHEM B
[IOpsI/IKe, OIIPENIENIIEMOM YCTABOM 3TOTO yqpeﬁ;neﬂﬁﬂ;

3) UMETh €XKEerofHbli OTIycK 28 KaleHIapHBIX JHEW U JONOJHUTENBHBIN
OITAYWBAEMBIH OTIIyCK B COOTBETCTBHM C KOJUIEKTUBHBIM JOTOBOPOM MEKIY
pabOTHUKAMHU U PYKOBOJCTBOM 00IIe00pa3oBaTeNbHOTO YUPEIKICHHS UM HHEIMH
JIOKQJIbHBIMA HOPMATHUBHEIMHU aKTaMU;

¥) OBITh NPECTABICHHBIMU K Pa3IMYHBIM (OpMaM MMOOLIPEHHs, HarpaaaM U
3HAaKaM OTJIMYHS, IIPETyCMOTPEHHEIM J1J1sl PaOOTHUKOB 00pa30BaHUsI U KYyJbTYDEL;

K) yd4acTBOBaTb B COOTBETCTBMH C 3aKOHOJATENBCTBOM Poccuiickoii
®enepanuu B padbote OMOIHOTEYHEIX accouuagm‘fi W COIO30B.

6.2. PabotHuku 6ubGmuoTex 00sI3aHbIL:

a) 00eCneynTh MOIL30BaTESIM BO3MOKHOCTE PAaGOTHI ¢ HHPOPMAIIMOHHBIMA
pecypcaMu OubIHOTEKH;

0) wuudopMHpOBaTH MONB30BaTENEl O BHUAAX  NPENOCTABISEMBIX
OUONMHOTEKON YCIIyT;

B) 00ecreunTs Hay4Hyr0 OpraHu3anuio GOHI0B U KaTalIOToB;
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r) ¢opmupoBaThb (QOHIBI B  COOTBETCTBUH C  YTBEPKACHHBIMH
deiepanbHBIME [IepeUYHIMA yUeOHBIX U3/1aHui, 00pa30oBaTebHBIMU POrpaMMaMu
06111e00pa30BaATEIHFHOrO YUPEXKICHHSI, UHTEPECAMH, TIOTPEOHOCTAMU M 3aIPOCaMu
BCEX KaTeropHil MoJb30BaTeNeH;

) COBEPILEHCTBOBATh uH(OpMaIOHHO-0nbIuOrpaduuecKoe u
6ubIHOTEYHOE OOCITY)KHBAaHUE MOIB30BATENIEH;

¢) 0becreunBaTh COXPAHHOCTH HCIIOIB30BaHKA HOCHTENIEH HHPOPMALUH, UX
CHCTEMATH3aLHI0, pa3MelleH’e U XpaHEHHE,; N

%) obecrmeduBaTh peXUM pabOTHl B COOTBETCTBHHM C IIOTPEOHOCTIMH
noJip30BaTeliel u paboTol 00111e00pa30BaATENLHOTO YUPSKICHUS;

3) OTYMTBIBATHCS B YCTAHOBJIEHHOM IIOPsZIKE TMepel PYKOBOAUTEIEM

00111€00Pa30BaTEIBHOTO YUPEXKIACHHMS;

1) IOBBIIIATH KBATH(QUKALHIO.
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7. IlpaBa u 06s13aHHOCTH NO/IB30BaTe. el GHOTHOTEKH

7.1. Ionp3oBareny OUOINOTEKH UMEIOT TIPABO:

a) ToJy4aTh TIOJNHYI0 HH(GOPMALMIO O cOCTaBe GHOIHOTEYHOTrO hoHpa,
HH(OPMALMOHHBIX PECypcax U NPeIoCTaBIsSeMBIX GUBINOTEKOM YCIIyTax;

0) OJIE30BATECS CTIPABOYHO-OUOIHOrpahUUECKUM alITapaTOM GHOIHOTEKH,

B) MOJTy4aTh KOHCYJIBTAMOHHYIO IIOMOIIb B TIOMCKE H BBIGOpE MCTOYHHKOB
UH(pOpMaLIWH,

T) IOJy4aTh BO BPEMEHHOE II0JIb30BaHHE HA a0OHEMEHTE M B YMTAIBHOM
3alie MeYaTHBIC W3NaHUA, ayIHOBU3YallbHEIE JOKYMEHTHI W JPYTHe HUCTOYHHKH
nHbopMmaruu;

A1) IPOJJIEBATh CPOK MOJIB30BAHKS 10KyMEHTAMH;

) Ioiy4aTh  TeMaTWdeckue, (akTorpadHuecKue, YTOUHSAIOIIAE H|
Onbimorpaduveckue CIIpaBKy Ha OCHOBE (GOHIA GUOIHOTEKH;

JK) TOJyYaTh KOHCYTBTALHOHHYIO MOMOIs B paboTe ¢ uHpOpMaIed Ha
HETPalUIIMOHHBIX HOCHUTEJSIX TIPH IIOJb30BAHHU OJJEKTPOHHBEIM U HHBIM
00opy10BaHHEM;

3) y4acTBOBAaTh B MEPONIPUSTHUSIX, TPOBOIUMBIX OubnuoTEKOM;

U) TIOJIb30BATHCS MIIATHBIMH YCIIyraMH, TIPEIIOCTABISEMBIMH GUOIHOTEKOH,
COIJIaCHO yCTaBy 00IIe00pa30BaTEILHOTO yUpesKieHUs U [I0JI0KEHHUIO O IIIATHBIX
yClIyrax, yTBEpXKICHHOMY PYKOBOAUTEIIEM 00MIe00pa30BaTEIBHOIO YUPEKICHHUS,

K) 0OpalaThest Uis paspelleHns KOHQIUKTHOR CUTYALUH K PyKOBOIUTEITIO
00111e06pa30BaTENEHOTO YUpesKISHHUSL.

7.2. Ilonp3oBaTenn GUOIMOTEKH 0OS3aHEI:

a) co0JIroaTh NpaBUNa TI0Jb30BaHUs GUGIHOTEKOM;

0) OepeXHO OTHOCHTBCS K NPOU3BEACHUSM I1€YaTH (He BBIpHIBATH, HE
3arubaTh CTPAaHMI, HE JeNaTh B KHUrax IIOJYEpPKUBAHMIA, IIOMETOK), WHBEIM
AOKYMCHTaM Ha Pa3IUYHBIX HOCUTEIAX, 000PY0OBAHUIO, HHBEHTAPIO;

B) MOAAEPIKUBATE TOPSIOK PACCTAHOBKHU JOKYMEHTOB B OTKPBITOM JOCTYITE

OHOIMOTEKHU, PACTIONIOKEH S KAPTOUEK B KATATIOTax U KapTOTeKax;




) TIOJNB30BATHECA ILIEHHBIMA W CIPABOYHBIMU JOKYMEHTAMH TOJNBKO B
NOMEIIeHUH OUOIHOTEKH;

/) y6enUThCs TIpU MOJTyYeHHH JOKYMEHTOB B OTCYTCTBUM Je(eKTOB, a IpH
oOHapyXeHHH TPOMHGOPMHpPOBaTE 06 5TOM pabOTHHKA  GUOIHOTEKH.
OTBeTCTBEHHOCTh 3a OOHapy)KeHHBbIE Ne(hEKTHl B CIABAaEMBIX JOKYMEHTaX HeceT
IIOCIIEAHUH 10JIb30BaTeIb;

€) pacIHChIBATBCA B YUTATENBCKOM (OPMYISipe 3a KaKIblH MOTyYeHHBINH
JIOKyMEHT (MCKIIoYeHHe: obyuaromuecs 1—4 kinaccos);

’K) BO3BpallaTh JOKYMEHTHI B 6H6HH0TéI{y B YCTAHOBJIEHHBIE CPOKH;

3) 3aMCHSTH JAOKYMEHTHI GMONHMOTEKH B CIydae UX yTPaThl WM HOPYH UM
paBHOLEHHBIMH, JIMOO KOMIEHCHpOBaTh ymiep0 B pasMmepe, yCTaHOBICHHOM
IpaBUIaMH IMOb30BaHUsL OMONMOTEKOH, a Tak)Ke HeCyT OTBETCTBEHHOCTH B
Clydasx, NPEeIyCMOTPEHHBIX 3aKOHOJATENbCTBOM. 3a Bpel, IMIPUYMHEHHEIH
HECOBEPIICHHONCTHUM, HE JOCTHIIUMM YeTBIpHAIUATH JeT (MajloJeTHUM)
OTBEYAIOT €T0 POAUTENH (YCHIHOBUTENM) HJIU OINEKYHbI, €CJIH He JOKAaXYT, YTO
BpEJl BO3HHUK HE 10 UX BHHE, €CIM MAIIOJETHUH TPa)kKHaHWH [PUYUHUI BPEZ BO
BpEMs, KOIZa OH BpPEeMEHHO HaXOAMJICS II0J Haa30poM 00pa3oBaTeabHOl
OpraHM3alvy UM WHOW OpraHu3allyH, 0623aﬁﬁ51x OCYIIECTBIISATH 32 HUM Haa30p,
mH00 A, OCYIIECTBIAIONIEr0 HAJ30p Hal HHM HAa OCHOBAHHMH JOTOBOPE, 3Ta
OpraHusalys MO0 3TO JHUIO OTBeYaeT 3a IPUYMHEHHBIH Bpel, eCIU He JIOKaKET,
4TO BPEJl BO3HUK HE II0 MX BUHE IIPU OCYIIECTBICHHH HA30Da;

1) CHATH MOJYYEeHHYIO IMTEPATYPy COMIACHO aGOHEHTY MO HCTEUYEHHH CPOKa

00y4eHusl Uik paboThl B 001I€06Pa30BATENBHOM YUPEIKICHUH.
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37. Iops/10K NOIb30BaHMs GUOIMOTEKOIH:

a) 3amuch oOydarommxcs — 0611e00pa3OBATENBHOrO  YYpEXKIEHHS B
OuOIHOTEeKy NMPOM3BOAMTCS MO CIHMCOYHOMY COCTaBy KJacca B HHIMBHAYaIEHOM
MOpSAZIKE, MENAarorM4eckKMX M HHBIX pabOTHMKOB  00IIe006pa3oBaTeIbHOTO
YIPEXKACHUSA, POAUTENEH (MHBIX 3aKOHHBIX IPeACTaBUTENEl) 00yYaroIUXCs — M0
I1acIopTy;

0) mepeperucTpanus mombp30BaTeell GUOTHOTEKH IIPOM3BOIUTCS EXKETOIHO;

B) JIOKYMEHTOM, IOJTBEPXKIAIOUM IPABO MONB30BaHUS OHGIHOTEKOI,
SIBIISETCS YATATENbCKUHN hopmyJisip;

B) YHTATENbCKMH (GopMyIsip (GHUKCUpyeT HaTy BBIZAYH II0JIB30BATENIO
JIOKYMEHTOB U3 (PoH/a OMONMOTEKH ¥ UX BO3BPALIEHNS B GUOIHOTEKY.

38. Ilopsok none3oBanus aGOHEMEHTOM:

a) MOJIb30BATEIM UMEIOT IIPaBO MOIYYUTh Ha JOM M3 MHOTOTOMHBIX U3IaHUMH
He Goee IBYX TOKyMEHTOB OJJHOBPEMEHHO;

0) MaKcUMabHBIE CPOKH TIOIB30BaHMUS JOKYMEHTaMH:

— y4eOHUKH, yueOHBbIe Moco0us — y4eOHbIH ToT;

— Hay4YHO-TIONyJIApHas, IO3HABATE/IbHAs, XyI0KECTBEHHAs IUTEpaTypa —
1 mecs; N

— IEePUOANYECKUEe U3aHHUs, H31aHuUs TTOBBIIIEHHOTO cripoca — 15 mHeil;

B) MOJIB30BATENM MOTYT HPOJIUTE CPOK IMOJB30BAHUS JOKYMEHTAMH, eCiIHd
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHEI IPYTUX MTOJIb30BATENEH.

39. [lopsaok Nonb30BaHus YHTAILHBIM 37I0M:

a) NOKyMEHTBI, NpejHa3HaueHHbIe I paboThl B YUTAILHOM 3ajie, Ha JOM
HE BLIIAIOTCH;

0) OHLMKIIONEIWH, CIPABOYHWKH, DEIKHe, IEHHbIEe W WMEIOIMecs B
CIMHCTBEHHOM OK3EMIUIAPE JIOKYMEHTBI BBIIAIOTCS TONBKO JUIsi paGoTsl B
YUTAIBHOM 3aJle;

40. TTopsiiok paGoTHI ¢ KOMITBIOTEPOM, PACIIONOKEHHEIM B OHOIHOTEKE:




a) paboTa C KOMIIBIOTEPOM  YYaCTHHKOB 0OOpa30BaTENBHOrO Mpoliecca
IPOU3BOAUTCS 10 Ipa(HKy, YTBEPKACHHOMY PYKOBOIHTEIIEM YYPEKICHHS U B
NPUCYTCTBUHU COTPYIHUKA ONOIHOTEKH;

0) paspemaercsi paboTa 3a OJHUM [IePCOHAIBLHBIM KOMIIBIOTEPOM He Golee
IBYX 4eJI0OBEK OJJHOBPEMEHHO;

B) IIOJIb30BaTENb MMEET IpaBO paboTaTh ¢ HETPANUIIMOHHLIM HOCUTENIEM
MHpOpMALIMKM  TIOC/Ie  NPEABAapUTENBHOIO TECTHPOBAHHS €ro  pabGOTHHKOM
OUOJINOTEKH,

) IO BCEM BOIpOcaM Ioucka WH(popmanuu B VHTEpHETE IIOIB30BATENb
nojpkeH obpamaThes K paboTHUKY OMOIMOTEKH; 3ampelnaercs oOpallleHHe K
pecypcam MHTepHeTA, Mpeanoaaram M onné:ry;

I) pabora ¢ KOMIBIOTEPOM IIPOM3BOIHUTCS COTJIACHO YTBEPIKIECHHBIM

CaHUTapHO-TUTHEHHYECCKHUM Tpe6OBaHHSIM.



