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1.1. bubnmnoreka obecrieunBaeT MPaBO YYaCTHUKOB OOpa30BaTEIHLHOTO MpoIecca
Ha OecIIaTHOE MOJIb30BaHUE OMOJINOTEUHO-NH()OPMALIMOHHBIMU PECYPCAMHU.
1.2.00ecnie4eHHOCTh OMOTUOTEKH y4e€OHBIMU, METOJAMYECKUMHU U CHPABOYHBIMU
JNOKYMEHTaMH YUUTBIBACTCS IIPH JINLICH3UPOBAHUM Y UPEXKICHMUSL.

1.3. bubnuoreka  pyKOBOACTBYETCS B CBOEH N€ATEIbHOCTH (eaepaibHbIMU
3aKOHaMU, ykazamu u pacnopstkeHusMu lIpesmnenra Poccuiickoit denepannu,
MOCTAaHOBJIEHUSIMU U pacrniopstkeHussmu [IpaBurenscrBa Poccuiickon denepanuu u
UCIIOJTHUTENIbHBIX OpraHoB cyOobekToB Poccuiickoit denepauuu, penieHusIMU
3amagHoro ympaBienuss MuHucTepcTBa oOpa3zoBanusi U Hayku Camapckoi
o0nacTH, ycTaBOM YUpeKIeHUs, HACTOSIINM MOJIOKEHHUEM.

1.4. JlearenbHOCT, OMOMMOTEKH OCHOBBIBA€TCS Ha MPUHIUIAX JIEMOKpaTHH,
ryMaHu3Ma, OOIIEAOCTYITHOCTH, IPHOPUTETA OOILECUYEIOBEYECKUX LIEHHOCTEM,
I'Pa)X/1aHCTBEHHOCTH, CBOOOHOIO Pa3BUTHS JINYHOCTH.

1.5. Iopsimox mnonp30BaHUS MCTOYHHUKAMU HH(POpPMAIMH, MEpPeueHb OCHOBHBIX
YCIIYT U YCIOBUS UX IpeNocTaBieHus onpenenstorcs [lonoxennem o oubanoreke
o01eobpazoBarenbHOTO yupexaeHus u [IpaBminamu moiab30BaHusT OUOIMOTEKOM,
YTBEPKICHHBIMU PYKOBOJIUTEIEM Y UPEKACHUS.

1.6. O611e00pa30BaTENBHOE YUPEXKIEHUE HECET OTBETCTBEHHOCTD 3a JOCTYIHOCTh
¥ Ka4eCTBO OMOIMOTEYHO-MH(POPMAITMOHHOTO 00CITY)KMBaHUs ONOINOTEKH.

1.7. Opranuszanust 0O0CIIy>)KMBaHMsI YYaCTHHKOB 0Opa30BaTElIbHOIO Ipolecca
IPOM3BOAUTCS B COOTBETCTBUM C TMpaBWIAMH TEXHUKH O€30MaCHOCTH U

IMPOTHUBOIIOKAPHBIMHU, CAHUTAPHO-TUTUCHUYCCKUMHU TpC6OBaHI/I$IMI/I.

2. OcHOBHBIC 321a4H

2.1. OcHOBHBIMH 33J1a4yaMHi OMOIUOTEKNA SABIISAIOTCA:
a) obOecmeyeHWe  yYacTHHMKaM  0Opa3oBaTeNbHOTO  Tporecca —
00yJaromMMcs, TMeAarorudeckuM pabOTHUKAM, POJUTENSM (MHBIM 3aKOHHBIM

MPEACTaBUTENSIM) OOyJarommxcsi (Jajiee — TMOJB30BaTeNsIM) — JOCTyMa K



uHOpMaIuu, 3HAHUSAM, WACSIM, KYJIbTYPHBIM TIICHHOCTSM  ITOCPEICTBOM
WCIIOJIb30BaHUsA OonbIMOoTEeYHO-UH(OPMAITMOHHBIX pecypcoB
0011e00pa30BaTEILHOTO YUPEXKICHUSI HAa Pa3MYHBIX HOCUTEISIX: OyMa)KHOM
(kHMKHBIA QoHI, (OHA MEPUOAUYECKUX W3/IaHul); MarHUTHOM ((oH[ ayauo- u
BUjieokaccer); nudpporom (CD-IUCKH); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH)
Y UHBIX HOCUTEIISX;

0) BoCnUTaHUE KYyJbTYPHOTO W TPAXTAHCKOTO CaMOCO3HAHHS, MOMOIIh B
COIMANM3aIMU 00yUaIOIeTOCs, PAa3BUTHH €r0 TBOPUYECKOTO IMOTEHITHANIA;

B) GOpMHpPOBAHNE HABBHIKOB HE3aBUCUMOTO OMOIMOTEYHOTO TOJIb30BATEIIS:
o0yJeHure MonucKy, 0TOOPY M KPUTUUECKOM OIICHKE WH(OPMAITNH;

I') COBEpPIICHCTBOBAHMUE MPEIOCTABISIEMbIX OMOIMOTEKON YCIyr Ha OCHOBE
BHEJIPEHUS HOBBIX HH(POPMAIMOHHBIX TEXHOJOTUH W  KOMITHIOTEPHU3AIUN
OnOJIMOTeUHO-UH(POPMAIIMOHHBIX ~ MPOIIECCOB,  (QopmupoBaHue  KOMQOpPTHOH

OMOJIMOTEUHON CPEIbI.

3. OcHoBHbBIE PyHKIIUU

3.1. [nst peanu3anuu OCHOBHBIX 3a/1a4 OMOIHOTEKA:

a) ¢dopmupyer ¢GoHax  OUOIMOTECYHO-UH(POPMAIMOHHBIX  PECYpPCOB
00111e00pa30BaTETHLHOTO YUPEKICHUS:

* KOMIUICKTYET YHHBEpCalbHBIH (OHA YICOHBIMHU, XYHAOKECTBECHHBIMH,
HAyYHBIMH, CIOPABOYHBIMHU, TIEAArOTMUYECKUMH W  HAYYHO-TIOMYJISIPHBIMU
JOKYMEHTaMH Ha TPaJAULUOHHBIX U HETPATUIIMOHHBIX HOCUTEISIX HH(OPMALINK;

* iortoytHsAeT GoH HHPOPMAIIMOHHBIMU pecypcamu cetn MHTepHeT, 6a3amu
U OaHKaMH JaHHBIX IPYTUX YUPEKIECHUN U OpraHU3aIui;

* aKKyMyJupyeT (HOHI TOKYMEHTOB, CO37aBacMbIX B 0011€00pa30BaTeIbHOM
yapexJaeHun  (myonukauuii W paboT meaaroroB  o0Iieo0pa3oBaTebHOTO
YUPEXIEHUS, TyUIINX HAyYHBIX paboT U pedepaToB 00ydarommxcs 1 JIp.);

* OCYIIECTBIISICT pa3MeIICHNe, OPTaHU3AIMIO U COXPAaHHOCTh JIOKYMEHTOB;

0) coszmaet HHGOOPMAITMOHHYIO MPOTYKITHIO:



* OCYIIECTBIISIET aHATUTUKO-CUHTETUUYECKYIO TIepepaboTKy HH(pOpMaIlHH;

* OpraHu3yeT U BEJET CIpPaBOYHO-OMOIMOrpaduuecKkuil amnmapar: KaTajaorH
(ay1paBUTHBIA, CHUCTEMATHUYECKHI), KapTOTEKU (CHCTEMATHYECKYI0 KapTOTEKy
cTaTed, TEeMaTUYECKHE KapTOTEKH), SJIEKTPOHHBIM Karajor, 0a3bl JaHHBIX I10
npoduiro 0011e00pa30BaATEILHOTO YUPESHKICHUS;

* pa3pabaTbiBac€T pEKOMEHJATeNbHbIe OuONMMorpadguuecKkue Mmocoous
(circku, 0030pHkI, YKa3aTeNH U T.11.);

* obOecrieunBaeT MHGOPMUPOBAHUE TOJIB30BATENIE 00 HH(pOPMAIMOHHOMN
MPOIYKITUN;

B) ocymecTBiIsieT AuQepeHInpOBaHHOE OUOINOTEYHO-UH(DOPMALIMOHHOE
00cTyKuBaHUE 00YUaIOIINXCSI:

* NMpeAOoCTaBiIsieT UHPOPMALIMOHHBIE PECYPCH HA PA3IMYHBIX HOCUTENSIX Ha
OCHOBE M3yUY€HHUSI UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEH;

* CO3[a€T YCJOBHUSl IJisl peau3allii CaMOCTOSITEIbHOCTH B OOYy4Y€HHUH,
[MO3HABATEIbHOW, TBOPYECKOW JIESITEIbHOCTH C ONOPOM HAa KOMMYHHUKAIHIO;
CIIOCOOCTBYET Pa3BUTHIO HABBIKOB CaMOOOy4YeHHs (yd4acTHe B  CETEBBIX
OJINMITHAIaX, TEICKOMMYHUKAITMOHHBIX TMPOEKTaX B CHUCTEME IUCTAHIIMOHHOTO
o0yueHus);

e opraHuzyeT OOy4YyeHHWE HaBbIKaM HE3aBUCHUMOIO  OHUOJIMOTEYHOTO
MOJIB30BATEISI ¥ TOTPEeOUTENST MHPOPMAIIUU, COACHCTBYET MHTErPAIMA KOMIUICKCa
3HAHWN, YMEHUM 1 HABBIKOB pa0OThI ¢ KHUTOM U MH(OpMaIIHEil;

* OKas3plBaeT MHQPOPMAIMOHHYIO TOJIEPKKY B pEHICHUH 3a]ad,
BO3HHKAIONIMX B TIPOIECCe WX Yy4eOHOM, caM0o00pa3oBaTeIbHOW W JOCYTOBOU
NEeSATEeIbHOCTH;

* OpraHuU3yeT MacCOBBIE MEPOIPHUITHS, OPUEHTUPOBAHHBIE HA pPa3BUTHE
oOmel, M YUTATeNbCKOW KyJIbTYpPhl JIMYHOCTH, COJEHCTBYET pa3BUTHUIO
KPUTUYECKOTO MBIILICHUS;

* CONICHCTBYET WICHAM TMEJarorudyeckoro KOJUIGKTUBA W aJIMHUHHCTPAIIAN

YUPCIKACHUA B OPraHru3alin 06p8,30BaT€JIBHOFO Inmponecca u 10Cyra O6y‘IaIOHII/IXC$I



(mpocmotp  BuacodmibmoB, CD-muckoB,  Tpe3eHTAIMU  Pa3BUBAIOIIAX
KOMITBIOTEPHBIX UID);

r) ocymlecTBiser auddepeHnrpoBaHHoe OHOIMOTEYHO-MH(OPMAIIMOHHOE
o0CIyKMBaHUE MEarornuecKux pabOTHUKOB:

* BBIABIIICT WH(OPMAIMOHHBIE TMOTPEOHOCTH M YIOBIICTBOPSET 3ampoOCHl,
CBSI3aHHBIE C 00YUYCHHEM, BOCTIUTAHUEM U 3JJOPOBBEM JICTEH;

* BBISIBIISICT MH(GOPMAIIMOHHBIE TIOTPEOHOCTH W yJIOBIETBOPSIET 3alPOCHI B
00JacTH MeJarornyecKuX MHHOBAIUI M HOBBIX TE€XHOJIOTHIA;

*  COHEHCTBYeT  MpPO(PECCHOHATBHOW  KOMIIETEHIUH,  MOBBIIICHUIO
KBTI (UKAIINH, TPOBEACHUIO aTTECTAIUH;

e co3maer OaHK Tiemaroruvyeckord WHMOpPMAIMA KaKk OCHOBBI €IUHOM
WH()OPMAITMOHHON CITY)OBI 00111€00pa30BaTEILHOTO YUPEKICHUSI, OCYIIECTBISET
HaKOTUICHHE, CHCTEMaTU3allio0 WH(OpMAaIUY TI0 TIpeIMETaM, pas3ziejiaM v TeMaMm;

* OpraHm3yeT NIOCTYN K OaHKy Iegarormueckoil mHdopmanuud Ha JTHOOBIX
HOCHTEJISIX; TPOCMOTP JICKTPOHHBIX BEPCUH NEAATOTMIECKUX H3TaHUM;

* OCYIIECTBISIET TeKyllee WHGOpMUpOBaHUE (IHM WHOOpPMALUK, O030pbI
HOBBIX TIOCTYIUICHHH ©  TyOnukammii), WHGOPMHUPOBAHUWE PYKOBOJCTBA
0011e00pa30BaTeTLHOTO YUPEXKICHUS 1o BOTIpOCaM yIpaBJICHHUS
o0pa3oBaTebHBIM MPOIIECCOM;

* TOJJICPKUBACT NIEATECILHOCTh IEIaroTHYECKNX PaOOTHUKOB B 00JIacTd
co31aHus UH()OPMALIMOHHBIX MPOITYKTOB (IOKYMEHTOB, 0a3 maHHbIX, Web-cTpaHuil
U T.IL);

*  CHOCOOCTBYeT  MpPOBEIEHUIO  3aHATHH MO0  (HOPMUPOBAHUIO
WHPOPMAIMOHHON KYJIBTYPBI; SBISAETCA 0a30i IS MPOBEACHUS MPAKTUICCKUX
3aHATUHN TI0 paboTe ¢ MH(GOPMALMOHHBIMU PECYPCAMU;

1) ocymecTBisier AuddepeHmpoBaHHoe OMOIMOTEYHO-MH(OPMAIIMOHHOE
oOcyKMBaHUE POAUTENCH (MHBIX 3aKOHHBIX MPEACTABUTENEH ) 00yJIarOIIUXCS:

* YIOBJIETBOPSIET 3ampoChl TOJb30BaTeNied W HHPOPMHUPYET O HOBBIX

MOCTYTUICHUSIX B OMOIMOTEKY;



* KOHCYJBTHPYET MO BOIPOCAM OPTaHU3ALNHA CEMEUHOTO YTEHHUS, 3HAKOMUT
¢ uHpOopMaIreit Mo BOCIIUTAHUIO ICTEH;

* KOHCYJIbTUPYET IO BOMPOCaM yUEOHBIX W3JIaHUN JUIsl 00yUYarOIIUXCS.



4. Opranmn3anus 1eATeJJbHOCTH OM0JIMOTEeKH

4.1. bubnanore4Ho-MHPOPMALIMOHHOE OOCITYKMBAaHUE OCYIIECTBISAETCS Ha
OCHOBE OMOJIMOTEYHO-MH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBUU C YUEOHBIM U
BOCIMTATEIbHBIM IJIAHAMHU 00111€00pa30BaTENIbHOTO YUPEXKICHUS, IPOTPAMMAMH,
MIPOEKTAMH U TJIAaHOM pabOThl OMOINOTEKH.

4.2. bubnmnorexka BOpaBe NPENOCTABIATh IJIATHbIE OUOIMOTEYHO-
UH(POPMAILIMOHHBIE YCIIYTH,  IE€PEUYEHb KOTOPBIX ONIpPENENAeTCs yCTaBOM
0011e00pa30BaTEIHLHOTO YUPEKICHUS

4.3. B wnensx oOecrieyeHHs] MOAEpHU3ALMU OUOIHOTEKH B YCIOBHSIX
uHpopMaTu3zauuu o0pa3oBaHMs M B IpeAeliax CpPeICTB, BbBLACIAEMBIX
yUpeauTesiMu, 00111e00pa3oBaTeIbHOE YUpexaeHHE o0ecreunBaeT ONOINOTEKY:

* rapaHTUPOBAaHHBIM (PMHAHCUPOBAHHWEM KOMIUIEKTOBAaHUS OMOIMOTEYHO-
MH(POPMAILIMOHHBIX PECYPCOB;

* HEOOXOAUMBIMU CIY>K€OHBIMH M TPOM3BOACTBEHHBIMH MOMEIICHUSMU B
COOTBETCTBUU CO CTPYKTYpOoHl OHMOJMOTEKM U HOpMaTUBAaMU II0 TEXHUKE
0€30MMacCHOCTH 3KCIUTyaTallid KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIIAXKHOCTH,
3albUICHHOCTH  TIOMEIIEHUs,  KOPPO3UOHHO-aKTUBHBIX  NpUMEcEed  WiIH
3JIEKTPONPOBOJISALIEH MbUIM) U B COOTBETCTBUH ¢ NoJ0keHusimMu CanlluH;

* COBPEMEHHOM AJIEKTPOHHO-BBIYMCIUTENBHON, TEIIEKOMMYHUKALMOHHON U
KOIIMPOBAJIbHO-MHOKUTEIBHON TEXHUKOW W HEOOXOAMMBIMH MPOrpPaMMHBIMU
IPOAYKTAMH;

* PEMOHTOM U CEPBHCHBIM OOCITYXHUBAaHUEM TEXHUKH U OOOPYIOBAHHS
OMOJINOTEKH;

* OMOIMOTEYHOM TEXHUKOW M KaHUEISIPCKUMHU MPUHAICKHOCTSIMH.

4.4. OOmeoOpa3oBaTeNbHOE  YYpPEXKAECHUE  CO3AAECT  yCIOBUSA  AJIA
COXPAHHOCTH aImaparypbl, 000py10BaHUS U UMYILIECTBA OMOIUOTEKH.

4.5. OTBETCTBEHHOCTh 32 CHUCTEMAaTHYHOCTh M KAueCTBO KOMIUIEKTOBAaHUS
OCHOBHOTO (oHIa OMOIMOTEKH, KOMIUIEKTOBaHHME Yy4yeOHOTO (oHIa B

COOTBCTCTBHUH C (l)eﬂepaJ'IBHBIMI/I M[epcYHAMU y‘-Ie6HI/IKOB n y‘Ie6HO—MeTOI[I/I‘-IeCKI/Ix



W3JIaHUN, CO3/TaHre HEOOXOMUMBIX YCIIOBUM JJIS ACSITEIBHOCTH OUOIMOTEKH HECeT
JTUPEKTOP TTKOJIBI

4.6. Pexxum paboThl OMOJIMOTEKHU OTNpeIesaeTCsl 3aBeIYIOIUM OUOINOTEKOM
(bubnmoTekapeM) B COOTBETCTBUM C TIpaBUJIAMU BHYTPEHHETO PpacCIoOpsiaKa
0011e00pa30BaTEIHLHOTO YUPEKICHUSI.

47. B memax  oOecredeHHWss  palMOHAIBHOTO  HCIOJIb30BaHUSA
UH(POPMAILIMOHHBIX PECypcoB B pabOTe C JEThbMU U IOHOIIECTBOM OHMOIMOTEKa
00111600pa30BaTEILHOTO  YUPEKJEHUS  B3aUMOJICHMCTBYET C  OuOJIMOTEKaMu

MunucrepcTBa KyabTypsl Poccurickon denepanyu.

5. Yopasaenue. lHTaTsl

5.1 VYmnpapneHue OUOIMOTEKON OCYIIECTBISIETCS B COOTBETCTBUHU C
3aKkoHoaaTeaLCcTBOM Poccuiickoit denepanuu, cyobekToB Poccuiickont denepanun
U YCTaBOM 00111€00pa30BaTENIbHOTO YUPEIKACHHUS.

5.2. OOmiee pYKOBOJACTBO JEATEIBLHOCTbIO OMOJMOTEKH OCYILECTBIISET
JTUPEKTOP TTKOJIBI.

5.3. PykoBoACTBO OMOJIMOTEKON OCYIIECTBISET 3aBEAYIOMMNN OMOIMOTEKOM
(bubnuorekaph), KOTOPBIM HECET OTBETCTBEHHOCTh B IIpeAenax CBOeH
KOMIICTCHIIUM TIepe] OOIECTBOM M pPyKOBoaMTENEM 001e0o0pa3oBaTeIbHOTO
yupexaeHusi, OoOy4arouMMHUCsA, WX  POAUTENSIMH  (MHBIMH  3aKOHHBIMU
MPEACTABUTEIISIMU) 32 OPTaHU3AINIO M PE3yJIbTaThl JAEATEIHBHOCTH OMOIMOTEKU B
COOTBETCTBUU C (DYHKIIMOHATBLHBIMU OOSI3aHHOCTSIMH, TIPEIYCMOTPECHHBIMU
KBAIM(PUKALMOHHBIMU ~ TPEOOBAHUSIMHU, TPYIOBBIM JOTOBOPOM U  YCTaBOM
0011e00pa30BaTEIHLHOTO YUPEKICHUSI.

5.4. 3Bapeayroonmii  Oubnuorekor — (OMOIMOTEKapb) — Ha3HAYAETCs
pyKOBOAMTENIEM 00111€00pa30BaTEIbHOIO YUPEKACHUS, MOXKET SBIATHCS YJICHOM
MEJarOrMYeCKOTr0 KOJJIEKTHBA M BXOJUTh B COCTAB IENaroTMYECKOro COBETa

00111e00pa30BaTEILHOIO YUPEKACHUSI.



5.5. Meroaudeckoe  COMPOBOXKIEHUE  JCSITCIBHOCTH  OMOIMOTEKH
obecreunBaeT crnenuanincT (METOAUCT) MO Y4YeOHBIM (OHIAM W IIKOJBHBIM
OoubnuoTexkaM opraHa 3amaJHOro YMPaBJICHWS MUHHUCTEPCTBA OOpa3oBaHUEM U
Haykn Camapckod 00JacTH, YUYPEXKICHUS CHUCTEMBI TEPETNOATOTOBKH U
MOBBIIICHUS KBaTU(UKAIIMU, PETHOHAIBHOTO HH()OPMAIMOHHOTO LIEHTPA.

5.6. 3amenytomuii OubauoTekoi (OMOIMOTEKapb) pas3pabaTbiBacT U
MPEACTABISIET  PYKOBOJUTENIO  OOIIEOOpa30BaTENBHOTO  YUPSXKICHHS  Ha
YTBEPKJICHUE CIAEAYIOIINE TOKYMEHTHI:

a) MOJI0KEeHNEe 0 OMOIMOTEKe, MPaBUiIa MOJIb30BAHUS OMOINOTEKOM;

0) MIaHOBO-OTYETHYIO IOKYMEHTAIIUIO;

B) TEXHOJOTUYECKYIO JJOKYMEHTAIHIO.

5.7. Ha pabGory B OHOIMOTEKY NPUHUMAIOTCS JIMIA, HUMEIOIIUE
HEO0OXOUMYIO pOPECCUOHAIIBHYIO MOATOTOBKY, COOTBETCTBYIOIIYIO
TpeOOBAHMAM KBATU(PUKALMOHHON XapaKTEPUCTUKH IO JOJKHOCTH U MOJIYyYEHHOU
CIIELIMAIIBHOCTH, TMOJTBEPKICHHYIO JOKyMEHTaMH 00 00pa3oBaHMM U (MJIH)
KBaJTU(DUKALIAH.

5.8. PaboTHukyn OUOMHOTEK MOTYT OCYIIECTBISTh MEAarOTHYECKYIO
nesiteabHoCcTh. CoBMelleHne OUOIMOTeYHO-UH(POPMALIMOHHON 1 MeIarornyeckon
NEATEIbHOCTH  OCYIECTBIAECTCS  pa0OTHUKOM  OMOJMOTEKHM  TOJIBKO  Ha
JI0OPOBOJILHOM OCHOBE.

5.9. TpynoBbie OTHOIIICHUS pPabOTHUKOB OMOIMOTEKH u
00111e00pa30BaTEILHOTO  YUPEKACHUSI PETYJIHUPYIOTCS TPYAOBBIM  JOTOBOPOM,
YCJIOBHSI KOTOPOTO HE JIOJKHBI IMPOTHUBOPEUHUTH 3aKOHOAATENBCTBY Poccuiickoit

deneparuu o Tpye.

6. IIpaBa u o0s13aHHOCTH OHOJIHOTEKH

6.1. PaGoTHUKYM OMOIMOTEK UMEIOT TIPaBO:

a) CaMOCTOSITEILHO BBIOMPATH (POPMBI, CPEACTBA U METObI OMOIMOTEUHO-

UHPOPMAIIMOHHOTO  OOCITY)XMBaHUSI 00pa30BAaTEIbHOTO W  BOCIHUTATEIHHOTO



IPOIIECCOB B COOTBETCTBUM C MLEMSMH M 3aJadyaMH, YKa3aHHBIMH B YCTaBe
0011e00pa30BaTeIbHOTO  YUPEXKACHUS U TIOJIOKEHUH O  OMOIMOTEeKe
00111600pa30BaTEIHLHOTO YUPEIKICHUS;

0) TPOBOJIUTH B YCTAHOBJICHHOM TOPSIIKE (DaKyIbTaTUBHBIC 3aHSITHS, YPOKH
U KpYyXKH OuOIuoreyHo-O6ubauorpaduyeckux 3HaHUM HW HHGOPMAIMOHHON
KYJbTYPBHI;

B) OTIPEIEIATH UCTOYHUKHN KOMIUIEKTOBAHUS WH()OPMAITMOHHBIX PECYPCOB;

I') U3bIMaTh M PEAIU30BBIBATh JIOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C
MHCTPYKIMEH Mo yueTy 6ubnuoreyHoro GpoHma;

1) ONpenemsiTh B COOTBETCTBUM C MpaBUJIIAMH TOJB30BaHUs OMOIMOTEKON
00111e00pa30BaTEeIbHOTO  YUYPEXKIEHUS,  YTBEPKIECHHBIMH  PYKOBOAMTENIEM
0011e00pa30BaTEILHOTO YUPEKACHUSA, W 1O COTJIACOBAHHMIO C POAUTEIHCKUM
KOMUTETOM WJIH TOIMNEYUTEIbCKAM COBETOM BHUIbI M pa3Mepbl KOMIIEHCAIlUU
yiep6a, HAHECEHHOTO MOJIb30BATENIMU OMOINOTEKH;

’K) y4acTBOBaTh B YMPaBIE€HUU OOIIECOOPA30BATENbHBIM YUPEKICHHEM B
MOPSIJIKE, ONPENEIIIEMOM YCTAaBOM 3TOT0 YUPEKIACHUS;

3) UIMETh €XETOAHBIA OTIYCK 28 KaJIEHJApHBIX JHEH W JONOJHUTEIbHBIN
OIIAYMBAEMbI OTIYCK B COOTBETCTBUM C KOJUIEKTUBHBIM JOTOBOPOM MEXKIY
pabOTHUKAMU U PYKOBOJCTBOM 00II€00pa30BaTEIbHOTO YUPEXKICHUS UM MHBIMU
JIOKAJTHbHBIMA HOPMATHUBHBIMH aKTaMU;

1) OBITh MPEICTABICHHBIMU K Pa3JIMYHBIM (hOpMaM MOOILIPEHUS, HarpajiaMm U
3HAKaM OTJIWYHS, IPETyCMOTPEHHBIM JIJII paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI,

K) Yy4YacTBOBaTb B COOTBETCTBMM C 3aKOHOAATEIbCTBOM Poccuiickoii
®denepanuu B padoTe OMOJIMOTEYHBIX ACCOLUALIMA UITH COO30B.

6.2. PaGoTHUKY OHOTMOTEK O0SI3aHBI:

a) o0ecreyuTh MoJIb30BaATENSIM BO3MOKHOCTh PA00THI ¢ MH(POPMAITMOHHBIMU
pecypcaMu OMOIMOTEKH;

0) wuHbOpPMHpPOBATHL TMOJB30BATENIEH O BUAAX  MPEIOCTABISIEMBIX
OMOJIMOTEKOM YCIyT;

B) 00€CIeunTh HAyYHYIO0 OpPTaHU3aIUI0 (POHIOB M KAaTaJIOTOB,;



r) ¢opmupoBath (OHABI B  COOTBETCTBUM C  YTBEPXKICHHBIMU
denepanbHBIMU IEPEUHAMHU YUEOHBIX H3aHHM, 00pa30BaTEIbHBIMU IPOrpaMMaMu
0011e00pa30BaTEILHOTO YUPEXKICHUS, HHTEPECaMH, TOTPEOHOCTSIMHU U 3allpOCcaMu
BCEX KaTeropui MOJIb30BaTENEiH;

) COBEPIIICHCTBOBATh nH(popMarmoHHO-O0ubIMOoTrpaduIecKoe u
OubIMoTeUHOE 00CITYKUBAHUE TI0JIH30BATEIICH;

€) obecrneurnBaTh COXpPaHHOCTh UCIIOJIB30BAHUS HOCUTENEH MHPOPMALINH, UX
CUCTEMAaTH3AIIHIO, PA3MEICHUE U XPaHEHHE,

K) obecrmeunBaTh pPEXHM pPabOTBI B COOTBETCTBHH C TOTPEOHOCTAMHU
MOJIb30BaTeNe U paboTol 00I11e00Pa30BaATEIBHOTO YUPEKICHUS;

3) OTYMTHIBATHCSI B YCTAHOBJIICHHOM TIOPSAKE TIEpell PYKOBOAUTEIEM
0011e00pa30BaTEIHLHOTO YUPEKICHUS;

1) TIOBBIIIATh KBATU(UKAIIUIO.



7. IlpaBa 1 0093aHHOCTH NOJIb30BaTe el OUOJIMOTEKN

7.1. Ilonb3oBaTenu OMOIUOTEKH UMEIOT MPABO:

a) TMoJy4aTh MOJIHYI0 HHpOpMaIuio O cocTaBe OubiamoreuHoro ¢oHna,
MH(OPMAIMOHHBIX pecypcax U MPeI0CTaBIsIeMbIX OMOIMOTEKON yCIIyrax;

0) MOJIL30BaTHCSI CIPABOYHO-OMOIMOrpaduuecKkum anmnapaTom OMOIUOTEKH;

B) TI0JIy4aTh KOHCYJIHTAITMOHHYIO ITOMOIIh B MIOUCKE W BHIOOPE MCTOYHUKOB
uHpopmaruu;

I') MOJy4aTh BO BPEMEHHOE IOJIb30BAHWE HA a0OHEMEHTE M B YUTAIHHOM
3ajie TeYaTHbIC W3JIaHUsA, AyJUOBU3YaIbHBIC JTOKYMEHTHI W JIPyTrU€ HCTOYHUKU
uHpopmaruu;

1) MPO/JIEBATh CPOK TIOJIH30BAHUS JJOKYMEHTAMU;

€) moiy4yaTb TeMaruuyeckue, (Qakrorpaduueckue, yTOUHSIOIIUE U
oubsmorpaduueckue CripaBKkyd Ha OCHOBE (PoH1a OUOIHOTEKH;

) TIOJIy4aTh KOHCYJIBTAIIMOHHYIO TIOMOIIb B pabote ¢ mHpopmaruend Ha
HETPAJUIIMOHHBIX HOCUTENSX TMpPU TOJb30BAaHUU DJIEKTPOHHBIM U HHBIM
obopynoBaHuEM;

3) y4acTBOBaTh B MEPOIPHUATHUAX, TPOBOAUMBIX OMOINOTEKOM;

M) MOJIb30BAThCA IUJIATHBIMU YCIYTaMH, MPEAOCTaBIsIeMbIMU OUOIMOTEKOM,
COTJIACHO YCTaBy 00I11€00pa30BaTeIbHOIO yupexaeHus U [1010)KeHHI0 0 TUIaTHBIX
ycllyrax, yTBep>KJIEHHOMY PYKOBOAUTENIEM 00111€00pa30BaTEIbHOTO YUPEKICHUS;

K) oOpamaThCsi A1 pa3pernieHus: KOHQIUKTHON CUTYallud K PyKOBOJAUTEIIO
0011e00pa30BaTEIHLHOTO YUPEKICHUSI.

7.2. Ilonb3oBaTenu OMOJIMOTEKU OOSI3aHBbI:

a) coOIOaTh TPaBUIIA TTOJIH30BAHUS OMOIMOTEKOM;

0) OepeXHO OTHOCHUTBhCA K TMPOU3BEICHHUSAM TMedaTd (HE BBIPHIBATh, HE
3aru0aTh CTpaHUIl, HE JeJlaTh B KHUTaX TMOJYEPKUBAHUN, TMOMETOK), HHBIM
JOKyMEHTaM Ha Pa3InuHbIX HOCUTENSIX, 000PYI0BAaHUIO, MHBEHTAPIO;

B) MOJJEPKUBATH MOPSAOK PACCTAHOBKH TOKYMEHTOB B OTKPBITOM JIOCTYIIE

OMOIMOTEKH, PACIIOIOKEHNS KapTOUYEK B KAaTAJIOraxX U KapTOTEKax;



I) TOJb30BAaThCS ILIEHHBIMH U CIPABOYHBIMH JOKYMEHTAaMH TOJIBKO B
IIOMEIICHUN OHOJIMOTEKH;

1) yOeIUThCsI TIPH MOJYYeHUN TOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a TIpH
obHapyxennn  mpouHpopmupoBaTh 00 dTOM  pabOTHUKA  OHOIUOTEKH.
OTBETCTBEHHOCTh 3a OOHapy)XeHHBbIC JAEPEKThI B ClaBaeMbIX JOKYMEHTaX HeECeT
MIOCIICTHUM TT0JIb30BaTENb;

€) pacluChIBaTbCS B YMTATEIbCKOM (OPMYIISIpe 3a KaXKABbIH MOTYYCHHBIN
JOKYMEHT (UCKJII0ueHue: oOy4Jaromuecs 1—4 kimaccoB);

’K) BO3BpallaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKU;

3) 3aMEHATh JOKYMEHTbI OMOMMOTEKH B Cllydae MX YTPaThl WM MOPYH UM
PaBHOIICHHBIMH, MO0 KOMIIGHCHPOBaTh YIIepO B pa3Mepe, YCTaHOBICHHOM
IpaBUJIaMU TIOJIb30BaHUsI OMOMMOTEKOW, a TaKKe HECyT OTBETCTBEHHOCTh B
ClIydasix, TPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM. 3a Bpel, NPUYUHEHHBIN
HECOBEPIICHHOJIETHUM, HE JOCTUTIIMM 4YeTBhIpHAAUATH JeT (MajoJCTHUM)
OTBEUYAIOT €r0 POAUTENH (YCHIHOBUTEIM) MJIU OMEKYHBI, €CIU HE JOKaXyT, YTO
BpeI BO3HUK HE MO WX BHHE, €CIM MAJIOJIETHUN TpaKJaHWUH MPUYUHUAI BPEI BO
BpeMs, KOIJIa OH BPEMEHHO HaXOAWJCS TOJ Haa30poM 00pa3oBaTeIbHON
OpTraHM3aIl¥ WM MHON OpraHu3allid, 00sS3aHHBIX OCYIIECTBISATH 32 HUM HAI30p,
a0 JHIa, OCYIISCTBIISIONIET0 HAA30p HaJ HUM Ha OCHOBaHWH JOTOBOpa, 3Ta
OpraHu3alys MO0 3TO JHIIO OTBEYAET 3a MPUYMHEHHBIN BPEJl, €CIIU HE TOKAXKET,
4TO BpEJl BO3HUK HE TI0 UX BHHE MIPH OCYIIECTBICHUH HAA30Pa;

M) ClIaTh MOJIyYEHHYIO JINTEPATypPy COTIacHO aOOHEHTY 10 UCTEUEHUU CPOKa

oOydeHus uiam paboTsl B 0011e00pa30BaTEILHOM YUPEXKICHUH.



37. Ilopsinok 1noiab30BaHusl OMOIMOTEKOM:

a) 3anmuch oOydJaromuxcs 00IIeo0pa3oBaTEILHOTO  YUPEKICHHUS B
OMOMMOTEKY MPOW3BOAUTCS MO CHHCOYHOMY COCTaBYy KJacca B MHAMBUAYATHLHOM
NOpSIIKE, TMEJAarori4eckux M HUHBIX PaOOTHUKOB  0011€00pa30BaTeIbHOIO
yUpexACHUs, pouTeneil (MHbIX 3aKOHHBIX MpPeCTaBUTENEH) 00yHYarouuxcsi — 10
MacIopry;

0) nmepeperucTpalys noJjib3oBareaeid OMOIMOTEKH MMPOU3BOAUTCS €KETOJIHO;

B) JOKYMEHTOM, MOJTBEPKIAIOIINM MPaBO TMOJIb30BaHUS OHOJIMOTEKOM,
SIBJISICTCS] YUTATEITLCKUN (POPMYIISP;

B) uWTaTENbCKUM (QopMynssp ¢GUKCUpYET nOaTy BbIJIadyd TOJB30BaTEIIO
JOKYMEHTOB 13 (oH/1a OMOIMOTEKH U MX BO3BPAICHUS B OMOINOTEKY.

38. Ilopsiok 1mosb30BaHUsE A00HEMEHTOM:

a) MOJb30BATENM UMEIOT MPABO MOJIYYUTh HA IOM U3 MHOTOTOMHBIX WU3IaHUM
He 0oJiee TBYX JOKYMEHTOB OJHOBPEMEHHO;

0) MakCUMaJbHbIE CPOKH MOJIb30BAaHUS JOKYMEHTAMMU:

— y4eOHUKH, yueOHbIe TOCOOUs — y4ueOHBIN TOJ;

— HAYy4YHO-TOMYJIsIpHAsl, TTO3HABATEIbHAs, XYI0)KECTBEHHAsI TUTEpaTypa —
1 mecsr;

— MEPUOINYECKHUE U3IaHNs, U3JIaHUS MMOBBIIIEHHOTrO cripoca — 15 nHeu;

B) MOJIB30BATENM MOTYT MPOJJUTH CPOK IMOJIb30BAHUSL JTOKYMEHTAMH, €CIH
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJTH30BATEIICH.

39. Ilopsinok Moab30BaHUS YATAIBHBIM 3aJI0M:

a) JOKYMEHTBI, NMpeJHAa3HAYEHHbIE Uil pabOoThl B YUTAJILHOM 3aJie, Ha JOM
HE BBIIAIOTCS;

0) OSHUMKIONEIUU, CIPABOYHUKH, PEJKHE, I[IEHHblIe U HMEIOUIUECT B
€AMHCTBEHHOM DJK3EMIUISIpe JOKYMEHTBl BBIJIAIOTCS TOJIBKO i pabOThl B
YUTATHHOM 3aJ1€;

40. [Topsimok paboOThI C KOMIIBIOTEPOM, PACIIONIOKEHHBIM B OUOIHOTEKE:



a) paboTa C KOMIOBIOTEPOM YYaCTHHKOB OOpa30BaTENBHOIO Ipolecca
MIPOU3BOJIUTCS MO TI'paHKy, YTBEPKICHHOMY PYKOBOJIUTEIEM YUYPESKICHUS U B
NPUCYTCTBUH COTPYAHHUKA ONOIUOTEKH;

0) paspemaercss paboTa 3a OJJHAM TEPCOHATLHBIM KOMITBIOTEpPOM He Oosee
JIBYX YEJIOBEK OJTHOBPEMEHHO;

B) IOJI30BATENb MMEET MpPaBO pabOTaTh ¢ HETPATUIIMOHHBIM HOCHTEIEM
UHPOpMAIIMK  TIOCJE€  MPEABAPUTEIIBHOIO TECTUPOBAHHUS €ro  PaOOTHUKOM
OMOJINOTEKHU;

r) IO BCEM BompocaMm moucka mHpopmanud B MHTEpHETE MOIb30BaTEIb
JOJDKEH o0pamarbess K paOOTHUKY OMONMMOTEKH; 3ampermiaeTcs oOpalleHne K
pecypcam MHTEpHETa, TpeaIoIararofM oIuiaTy;

) paboTra ¢ KOMITBIOTEPOM IPOM3BOJUTCSA COTJIACHO YTBEPKICHHBIM

CAHUTAPHO-TUTUCHUYCCKUM Tpe6OBaHI/I$IM.





